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We are a caring Christian community where  

everyone feels valued, safe and adopts an  

ñI canò attitude.  All we do is underpinned by  

our Christian values which means we  

celebrate individuality and achievements  

through mutual respect and high aspirations.   

We believe that each one of us  

has the ability to achieve our highest  

potential and dreams, through a journey of  

life-long learning. 
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Ashford Church of England  

Primary School 

Term Dates 

2017-2018 

Autumn Term 2017 

 

INSET DAY   Monday 4 September 

CHILDREN IN SCHOOL Tuesday 5 September 

HALF TERM   Monday 23 October - Friday 27 October 

TERM ENDS   Thursday 21 December at 2pm 

 

Spring Term 2018 

 

INSET DAY   Thursday 4 January 

INSET DAY    Friday 5 January 

CHILDREN IN SCHOOL Monday 8 January 

HALF TERM   Monday 12 February - Friday 16 February 

TERM ENDS   Friday 29 March at 2pm 

 

Summer Term 2018 

 

INSET DAY   Monday 16 April 

CHILDREN IN SCHOOL Tuesday 17 April 

BANK HOLIDAY   Monday 7 May  

HALF TERM   Monday 28 May - Friday 1 June 

TERM ENDS   Friday 20 July at 2pm 

INSET DAY   Monday 23 July  

 

 

**We are likely to be closed for Surrey County Council Elections for one 

day in May 2018** 

 

 

 

 

Dear Parent/Guardian, 

This year we are looking forward to continuing to mark our 200th 

anniversary.  We will celebrate and reflect on how we can give 

something back to the community of Ashford. 

We really hope you find our School Year Book useful and that you will 

refer to it for information and key dates throughout the year ahead.   

We will continue to send all letters home via email unless they require 

a signature. Look out for ACEôs HIGHlights every Friday for the latest 

news and events.  Check both the school and PTA facebook pages for 

updates.  We will send text reminders for key events or emergency 

updates. 

Please ensure that you inform the office if your email address or 

contact details changes. 

Please use the schoolôs website as it is there to help you if you have: 

lost an emailed letter, need a diary date, want to look at the school 

lunch menu or catch up with news etc.  Add us to your favourites  

www.ashford-primary.surrey.sch.uk  

I look forward to working in partnership with you during this exciting 

year ahead. 

With kind regards, 

 

 

Headteacher 



IMPORTANT DATES 
September 
 

4th Inset day - school closed 

5th     Children return to school (Y1-Y6) 

11th - 15th  Meet the teacher meetings 

28th  PTA Committee Meeting 

 

October 
 

3rd Harvest Service at St.Matthews (Y2-Y6) 10.00am 

5th  Special Harvest lunch 

6th  PTA Quiz Night 

19th   PTA children's School Disco 

TBC School Photos - individual and siblings 

23rd   Half term begins 

 

November 

 

1st Parent teacher consultations 3 - 6pm 

 School closes 2.30pm 

2nd Parent teacher consultations 4 - 8pm 

 School closes 2.30pm 

3rd Y1 -  Y3 nasal flu vaccinations 

6th -10th  Remembrance Theme Week 

9th PTA AGM 
 
 

December 
 

6th Infant Nativity am 

7th Infant Nativity am 

8th Infant Nativity pm 

13th School Christmas Lunch 

13th Junior Carol Service at St. Hildaôs 5.45pm (tbc) 

19th Class Christmas Parties 

20th PTA School Disco 

 

Safeguarding Children at Ashford CE Primary School 
 
Ashford CE Primary School is committed to safeguarding and 
promoting the welfare of children and expects all staff and volunteers 
to share this commitment.  
 
This means that we have a Safeguarding Children Policy and procedures in 
place which are available on our website. All staff, (including supply staff, 
volunteers and governors) must ensure that they are aware of these 
procedures. Parents and carers are encouraged to read this Policy on 
request.  
 
Sometimes we may need to share information and work in partnership with 
other agencies when there are concerns about a childôs welfare. We will 
ensure that our concerns about our pupils are discussed with his/her parents/
carers first, unless we have reason to believe that such a move would be 
contrary to the childôs welfare.  
 

Our Designated Safeguarding Lead (DSLs) are: 

If you are concerned about a childôs welfare, please record your concern, and 
any observations or conversations heard, and report to one of the DSLs as 
soon as possible on the same day. Do NOT conduct your own investigation.  
 
If your concerns relate to the actions or behaviour of a member of staff, 
(which could suggest that s/he is unsuitable to work with children) then you 
should report this to one of the DSLs in confidence, who will refer the matter 
to the Headteacher (or the Chair of Governors if the concern relates to the 
Headteacher) ï who will consider what action to take. 

 
Mrs C Dyer 
Headteacher 
1 September 2017 

aǊǎ / 5ȅŜǊ                                       Mr R Austin                                             Mrs A Witt                                     

Headteacher                                    Deputy Headteacher                             Inclusion 

         Leader 

                                                     



SCHOOLôS EDUCATIONAL RESPONSIBILITIES 

  

We acknowledge our responsibility to support  parents 

in their task of nurturing their children towards human 

wholeness within a Christian Community  

  

 Therefore we will: 

¶ Provide a friendly welcome for your child and a secure,  
Stimulating Christian environment.  He/she will be encouraged 
and helped to achieve their potential spiritually morally and 
academically. 

¶ Demonstrate our faith and our schoolôs foundation by what we  
teach and the way we live and worship in our school. 

¶ Aim to provide the best possible education we can for your child 
and enthusiastic teaching rooted in our beliefs, our values and 
our  skills. 

¶ Provide you with information about your childôs progress and 
opportunities to talk to teachers. 

¶ Keep you well informed about school policies and activities. 

¶ Set homework suitable to your childôs needs. 

¶ Contact you promptly if there is a problem with your childôs 
attendance or punctuality. 

¶ Inform you of any concerns regarding your childôs behaviour, 
work or health. 

 

21st   Christmas Jumper Day 

21st    Term ends 2pm 

 

January 

 

4th Inset day - school closed 

5th Inset day - school closed 

8th Children return to school 

18th  Special school lunch 

19th Pantomime - Aladdin 

 

February 

 

12th Half term begins 

23rd Mufti for Spring Fayre tombola 

 

March 

 

1st     World Book Day - dress up as a book character 

2nd PTA Spring Fayre 

14th Parent teacher consultations 4 - 8 pm 

 School closes at 2.30 pm 

15th Parent teacher consultations 3 - 6pm 

 School closes at 2.30 pm 

19th - 23rd  Respect Theme Week 

23rd PTA school disco 

27th Easter fun day 

29th Term ends 2pm 

 

April 

 

16th Inset Day - school closed 

17th Children return to school 



 

May 
 

7th Bank holiday 

14th - 17th  Year 6 SATs week 

17th  Special school lunch 

21st - 25th  Key Stage 2 Assessment week 

22nd  Theatre performance 

25th    Mufti day for  Summer Fayre tombola 

28th Half term begins 

 

 

**we are likely to be closed for Surrey Elections for one day in May 2018 

 

 

June 

 

TBC Class photographs 

11th - 15th  Y6 Residential week 

11th - 15th  Y1 Phonics testing week 

27th New Reception Parents meeting 

29th PTA Summer Fayre 6 - 9 pm 

 

JULY 

 

2nd Sports Day - Juniors 9.30 - 11.30  Infants 1.30 - 3pm 

3rd Moving up day 

3rd&4th Y6  Transition days 

5th  Reserve Sports Day 

9th - 13th  Arts week 

10th & 11th  Y6 Performance 

19th  Y6 Leavers service  9.30am 

19th PTA School disco 

20th Term ends at 2pm 

PARENT AND CARERS RESPONSIBILITIES 

We acknowledge that, as parents and carers, we  

are the primary educators of our children and as  

a result of this we have an irreplaceable role to  

play in supporting our childrenôs learning at school 

 

Therefore, I/we will: 

¶ Ensure that my child attends school regularly, on time and suitably 

equipped. 

¶ Inform the school of any concerns or problems that might affect my 

childôs work or behaviour. 

¶ Support the Christian values of the school community. 

¶ Give my child opportunities for home learning and support homework 

from school. 

¶ Support the schoolôs policies and guidelines for behaviour. 

¶ Treat teachers and other staff with respect for their care and 

responsibility towards my/our child/ren. 

¶ Agree to treat all other parents and carers in the manner in which we 

ask children to behave in school. 

¶ Attend parentsô evenings and discussions about my childôs progress. 

¶ Encourage my child to be enthusiastic about learning, to always do 

their best and to enjoy school. 

¶ Attempt to support the Christian community and the school governors 

in their responsibilities for maintaining the school buildings in good 

repair. 

¶ Respond to any concerns raised as quickly as possible ensuring 

confidentiality and understanding in any discussions. 

¶ Provide details and access to Governors and other necessary contacts 

if it is requested.  



PUPILôS RESPONSIBILITIES 

 

 

 

 

 

 

 

 

        I will try to: 

 

¶ Go to school every day and get there on time 

 

¶ Wear my school uniform and make sure I have all the 
things I need each day 

 

¶ Look after other peopleôs things 

 

¶ Listen carefully in each lesson and always do my best 

 

¶ Be polite and helpful to others 

 
¶ Keep the school rules and treat everyone with respect 

 

 

Our School Day 

 

The school day starts at 8.45 am prompt. 
The school gate opens and the playground is supervised from 8.30 am. 
 
¶ Juniors may go straight into class from 8.35 am.  
¶ The Infants begin to line up outside their classes ready to go in 

promptly when the bell goes. 
¶ The bell rings at 8.45 am.  
 

Parents of infants should wait until the child enters the classroom 
before leaving the school site.  Please do not leave children unsupervised 
in the playground. The climbing frame is out of bounds during drop off and 
pick up times.  For safety reasons, parents and children are not permitted to 
go beyond the blue gate or to enter the staff car park unless authorised to 
do so. Latecomers should come into the school via the school office where 
parents must enter children into the signing-in book so that we can account 
for each child in case of evacuation or emergency. 
 

All children have a short playtime in the morning with the whole school joining 
together on a Thursday.  

¶ Infants have lunch between 12.00pm and 1.10pm and finish their day at 
3.05pm 

¶ Juniors have lunch between 12.00pm and 1.00pm and finish their day 
at 3.10pm  

 
 

Collecting your child 

 
In order to ensure safe collection of your child, please complete a blue 
collection form which allows you to inform us of a change to your childôs 
normal end of school day collection arrangements. We require your signed 
consent on the blue forms, or an email to info@ashford-primary.surrey.sch.uk 
notifying us of a change to the person collecting your child. These slips will 
be forwarded to your childôs class teacher and your children will be informed 
of the arrangements. Class teachers in the Infant department will only 
dismiss children to the known parents or named adult on the blue home-time 
collection slip. We are unable to let children go home with an unauthorised 
adult. We would ask that you avoid using the phone to relay this message 
and only call in case of emergency or unavoidable delay. 



Our Christian Ethos 
 

 

As a voluntary aided Church of England School, the principles of the Christian 
way of life are implicit in all we do. Collective Worship is very much a part of 
school life and usually takes place every day. The Infants and the Juniors 
gather together separately in the school hall on most days and sometimes in 
their own class. Worship takes place at 10.50am for Infants and 10.30am for 
Juniors.  On Thursdays the whole school joins together at 11.00am for a 
special Celebration Worship where children's achievements and attendance 
are recognised  
 

How to Contact School Staff 
 
If you wish to speak to a teacher they are usually available in their classroom 

on Tuesdays to Fridays before the children enter school and in the 
playground after school at 3.10pm once the children have left. Teachers are 
not available whilst the children are in class.  Occasionally, teachers may be 
able to ring you at work and if you wish to arrange this or to make an 
appointment to meet with them, please organise this through any member of 
the school office team from 8.15 each day. If you have any concerns 
regarding your child, this should always be discussed with their class teacher 
initially. 
Should you wish to make an appointment with either a Deputy Headteacher 
or the Headteacher, this should be made with Miss Val Eglesfield the Office 
Manager. 

You may also phone the school on 01784 253310 or email the school office 
on info@ashford-primary.surrey.sch.uk and they will pass on relevant 
information to the correct staff member. 
The school office will return your call or request as promptly as they are able 
to but please note that not all staff work every day and senior staff are not 
usually available immediately. 

 
Concerns and complaints 
 

If parents have any concerns about their child or a school issue, they should 
first speak to the class teacher.  If the class teacher cannot resolve their 
concern then an appointment can then be made to see a Deputy 
Headteacher or the Headteacher.  Any issue that cannot be resolved through 
discussion with the Headteacher can be passed on to the Governing Body.  
Our complaints procedure is available on our website. 
 

 

Teaching and Learning Assistants 

 

Higher Level Teaching Assistant Mrs Tracey Hume 

Speech & Language Assistant      Mrs Jade Robertson 
 

Home School Link Worker &  Mrs Maria Harries 

Emotional Literacy Support  
Positive Behaviour Mentor   Karis McNamara 
 

Mrs Clare Booth-Downs           Miss Carla Gadd  

Mrs Linda Duguid    Mrs Julie Hardy    

Mrs Lisa Jackson                            Mrs Leanne Kimber  

Mrs Lisa Matthews    Mrs Christina Morris                        

Mrs Teresa Petre                         Mrs Jayne Parsons                

Mrs Jenny Steer                      Mrs Michelle Williams      

Mrs Janice Turner              Mrs Nicola Wyeth                      

Mrs Jane Whitbread  

  
 

Support Staff 

 
 

Personnel & Premises Manager  Mrs Wendy Pyke 

Finance Manager    Mrs Louise MacMahon 

Office Manager    Miss Val Eglesfield 

Admin Officers    Miss Kate Hutchings 

      Mrs Zoe Portat 

 

Caretaker     Mr Alistair MacKinney 

      Miss Debbie Elsom 

Premises Support    Mr Martin Wooden 

                                                                                                                                                                                                                            
Governance 

 

Ashford CE has a Governing Body, led by Mr Phil Wells (Chair) 

representing parents, staff, church, the London Diocese and the local 

education authority.  More Information is available on the school website 

and they can be contacted via a post tray in the school office or through 

email clerk@ashford-primary.surrey.sch.uk 



Staff List 
Teaching Staff 

 

Headteacher    Mrs Caroline Dyer 

Deputy Headteacher    Mr Richard Austin 

Deputy Headteacher   Miss Hannah Beacham 
 

Reception Koala Class   Miss Connie Capel 

  Kangaroo Class  Miss Jessica Richardson 

  Both Classes  Mrs Avril Forster 
 

Year 1 Tiger Class   Miss Georgina Pooley 

  Panda Class  Miss Emma Curl 

  Both Classes  Mrs Sue Seymour 
 

Year 2 Giraffe Class  Mrs OôBrien (Mon - Weds) 

      Mrs Edwards (Weds - Fri)    

  Zebra Class   Mrs Lesley Bailey 
 

Year 3 Meerkat Class  Mrs Lara OôDonnell 

  Lemur Class   Mr William Burton 
 

Year   Rhino Class   Miss Emily Hams 

  Elephant Class  Miss Louise Synnott 
 

Year 5 Buffalo Class  Mrs Lauren Morgan 

  Llama Class   Mrs Paula Hendry 

   
   

Year 6 Leopard Class  Mr James Dodman 

  Panther Class  Miss Charlotte Mortimore 

  Maths Groups  Miss Hannah Beacham 
 
 

Inclusion Leader/SENCO   Mrs Anna Witt 
   

Non Class based    Mrs Avril Forster (Reception 1 day) 

Teachers     Mrs Sue Seymour 

      Mrs Trilby Lacey 

      Mrs Wendy Street 

      Mrs Charlotte Tomson 
 

        

 

Reminders for Parents 

 
 

¶ For safety reasons, children must get off their scooters before 

entering the school gate. 

¶ Smoking, and the use of e-cigarettes, is not permitted on any part 
of the school site at any time (indoors and outdoors).  We also 
ask that you do not smoke directly outside of the school. 

 

¶ Please treat teachers and other staff with respect for their care 

and responsibility towards children. 

¶ Please treat all other parents and carers in the manner in which 

we ask the children to behave in school. 

¶ As children are always in close proximity, we ask you to ensure 
the nature of your conversation is appropriate for children to 

hear.  

¶ Parents and children are not permitted beyond the blue gate or in 

the staff car park unless authorised to do so. 

¶ For the safety of the children, the climbing frame is out of bounds 

during drop off and pick up times. 

¶ Please ensure all money is handed to the class teacher in a 

named envelope and is clearly labelled with the reason. 

¶ If a parent takes photos at any school event they are not 
permitted to upload to any social media site if the photo contains 

children other than their own. 

¶ Dogs are not permitted onto the school site without prior 

permission. 

Parking  

Please obey the local parking restrictions that apply in the areas near to the 
School. Parking is not permitted directly outside the School even for a short 
period. This can cause danger to other road users and to the children. We 
wish to maintain good relations with all our neighbours, and we ask that you 
do not park on the grass verges under any circumstances, or enter or 
obstruct the driveways of local residents.  The school car park is for staff 
cars and designated school visitors only. To ensure the safety of all 
concerned, please keep the entrance clear. Pedestrian access to the car 
park is forbidden at all times. Local PCSOôs do patrol on an adhoc basis. 



 

Attendance and Punctuality 
 

We expect children to attend school regularly and to be on time.  We believe 
good attendance contributes directly to the standards the children achieve, 
as does punctuality.  In keeping with national policy, we strong discourage 
any absence for holidays during term time and are unable to authorise it. 
Parents are asked to consider very carefully the implications for their own 
child and others before making a decision to remove their child from the 
education that is provided in school in term time.  Children should only be 
removed in exceptional circumstances.  Legislation that became law on 1

st
 

September 2013 states that Headteachers may not grant any leave of 
absence during term time unless there are exceptional circumstances. 

The following points should be considered: 

¶ Taking a child out of school is disruptive to their learning at the time, 
before and after the event. 

¶ Absence may be disruptive to others in the class 

¶ Children away from school miss the scheduled work and will not be able 
to maintain progress.  Groupings may have to be changed as a result. 

¶ Confidence and self esteem may be damaged as the child no longer 
feels part of the class and the learning situation has moved forward 
without them. 

¶ Taking children out of school conveys a hidden message about values 
that are placed on education ie a holiday/special occasion is more 
important than the learning taking place.  This attitude may be adopted 
by the child. 

A form is available in the lobby for planned absence requests. 
 

Attendance Awards 
 
 

Each week during Celebration Worship, there will be a prize draw.  Each 
child who has over 98% attendance FOR THAT WEEK will be entered and 
have the chance to win a prize.  There will be one prize-winner from the 
Juniors and one for the Infants.  
 

Lateness 

It is important that you aim to bring your child to school in good time to 
enter via the school gate in the morning.  Once the gate has closed you 
must come in via the school office and sign in the late book.  Persistent 
lateness can add up to hours of missed education.  Being late also means 
your child misses registration and vital instructions that are given at the 
start of the school day. 


